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When considering the appropriate discipline for a student who has made a threat of violence 
or harm, the student's prior disciplinary records shall be taken into account.  Emergency 
expulsion shall be considered, based on the credibility and significance of the threat.   
Discipline shall only be imposed on students with disabilities consistent with policy and the 
legal requirements for special education.  
 
Discipline against district staff for making threats of violence or harm shall be consistent with 
district policy and procedure regarding staff discipline, and any relevant collective bargaining 
requirements. 
 
 
 
 
Authorized by the Superintendent 11/05/03  /s/ Richard Melching     
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0BUCooperative Programs with Other Districts and Public Agencies 
 
Whenever it appears to the economic, administrative and educational advantage of the district to 
participate in cooperative programs with other units of local government, the superintendent 
shall prepare and present for the school board's consideration an analysis of each cooperative 
proposal. Proposals, for example, may range from inter-district cooperative programs in such 
areas as special education and vocational education to inter-district cooperatives for purchasing, 
data processing and other services.  Such proposals may also involve non-school units of 
government, such as Clark County or the City of Vancouver for joint development of parks and 
other projects when there is a clear benefit of the public good and it is in support of the 
objectives of the school district. 
 
Cooperative agreements shall comply with the requirements of the Interlocal Cooperation Act, 
with assurances that all parties to the agreement have the legal authority to engage in the 
activities contemplated by the agreement. 
 
 
History:  Replaces Policy 4520:  Cooperative Programs with Other Districts and Public Agencies 
 
 
Legal References: RCW  28A.225.250 Voluntary, tuition free attendance programs 

among school districts,scope--rules and 
regulations 

 Chapter 39.34 RCW Interlocal Cooperation Act 
 Chapter 48.62 RCW Local Government Insurance 
 
 Chapter 392-135 WAC Finances — Interdistrict Cooperation Programs 
 
 
 
 
Adopted by the Board of Directors:  June 18, 1990 
 
Reviewed by the Board of Directors:  June 2005 
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Waiver or Reduction of Fees for Senior Citizens

Individual schools in the District shall be permitted to waive or reduce fees for low-income* senior
citizens (60 years of age or more) for social, cultural and athletic events sponsored by the school.

Events for which senior citizens will have the fee reduced or waived shall be publicized at the
same time and in the same manner as the event is normally announced.

Legal Reference: HB 583, 1977 1st Ex. Session

ADOPTED BY BOARD: 9/26/77             /s/ Dr. Kenneth C. Schmauder          

*As determined by Federal Standards
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Community Schools

The Board of Directors of Evergreen School District believes that a community education program is
beneficial to the educational program and to the community because it enriches the existing program
and serves the personal, educational, recreational, social, cultural and civic needs of all residents in
the community.

The Administration shall be authorized to conduct all activities of the Community Schools program,
including the utilization of existing facilities, the establishment of a Citizen's Advisory Council, the
development of administrative procedures to guide the operations of the Community Schools Program,
and the encouragement of and arrangement for the participation of community members of all ages
in programs of the Community Schools.

The school district accepts the definition of a Community School as defined by the Northwest
Community Education Development Center, 1973, which reads as follows:

"The Community School serves as a vehicle for stimulating community involvement in education and
related programs at the local neighborhood or small community level.  The Community School, with
its trained Community School worker and functioning Community Advisory Council expands the role
of the school from that of a formal learning center for children and youth to that of the "Community
Opportunity Center" providing, in conjunction with other agencies, a wide variety of education, social,
cultural, recreational, health and other community betterment programs for people of all ages.  This
includes the enrichment of existing school programs." 

(Supersedes Adoption of 2/25/74)

ADOPTED BY BOARD: 3/28/77
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Community Schools

1.0 Purpose of Community Schools

1.1 The Evergreen School District believes that a community education program is
beneficial to the educational program and to the community and that its main objective
shall be to enrich the existing programs and the personal, educational, recreational,
social, cultural, and civic needs of all residents in the community. 

2.0 Program's Service Obligation

2.1 The service obligation shall be to Evergreen School District residents and students
first and, secondly, to non-area residents.

3.0 Building Supervision

3.1 The Community School Coordinator shall direct and supervise the Community School
Program.

3.2 When Evergreen School District facilities are used, a qualified person recognized by
the Community Schools Coordinator shall be on duty with authority to maintain
facilities and be responsible for the conduct of participants.

3.3 Building principals and activities coordinators shall be given a schedule of community
school classes to be held in their building prior to the beginning of each community
school quarter.  The performance of all community school personnel so assigned shall
remain acceptable at all times to the principal of the school and the community schools
coordinator. 

4.0 Scheduling of District Facilities

4.1 A schedule for all community school events shall be established setting forth exact
hours of use, room numbers, and facility location.

4.2 All facility use must be cleared with the district facilities administrator and in
accordance with school district procedures and regulations.

5.0 Use and Care of Facilities and Equipment

5.1 The Community Schools Program shall be authorized to use equipment at the various
schools.  In order to assure that equipment and facilities are maintained, the
Community Schools Program shall abide by the following guidelines:

5.11 Replace all equipment to its original location.
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5.12 Secure each area after use, turn off lights, lock doors and remove all people
from the school building after the activities are finished.

5.13 Leave the school area clean and orderly.

5.14 Provide all volunteers and salaried personnel with policies and regulations
regarding use of the school buildings and their equipment.

6.0 Fees and Charges

6.1 A class fee of $3.00 shall be charged at the time of registration for classes taught by
a volunteer instructor.

6.2 When a class involves the use of machinery or a paid instructor, fees will be adjusted
to meet expenses.

6.3 Senior Citizens (60 and older) who participate will not be charged a fee unless the
class has a paid instructor.

6.4 Request for refunds must be received in the Community Schools office no later than
the second business day following the first class meeting.  Thereafter, no refunds will
be given. 

6.5 Students shall furnish their own supplies.

6.6 Financial hardship.  No person residing in the Evergreen School District shall be
denied the opportunity to participate in the community school program due to lack of
funds.  Such cases shall be referred confidentially to the community school
coordinator.

7.0 Funding

7.1 Funds for the program shall be budgeted through the Evergreen School District
general fund.  These funds may consist of:

7.11 appropriation from the school district general fund.

7.12 support in the form of materials and equipment by the Evergreen School
District.

7.13 endowments or grants from public or private agencies for community education
purposes accepted by the Evergreen School District.

7.14 collection of fees and charges resulting from the operation of the community
school program. 

8.0 Program Procedures

8.1 Volunteer instructors will be used whenever possible.  Wages paid to non-volunteer
instructors shall be negotiated by the community school coordinator and the instructor
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and shall be proportioned to the expertise and experience of each instructor. 

8.2 In program areas where volunteer instructors cannot be obtained, the Evergreen
Community Schools will utilize the services of recognized non-profit organizations, i.e.,
Clark College.

9.0 Public Relations

9.1 Program information will be distributed through local media, district publications, and
special brochures.

9.2 All public relations will be the responsibility of the coordinator.

10.0 Registration

10.1 Registration for community school activities and classes shall be done by mail or in
person during community school office hours.

10.2 Registration will be accepted at the first class meeting if space is available.  However,
there will be no reduction in fees for such registration.

11.0 Classes

11.1 Classes and activities will be offered four sessions per year and will coordinate with
Clark College "quarters".

11.2 Class length will be set for each class by the instructor and the coordinator.

11.3 Age restrictions will be set by the instructor and the coordinator as required.

11.4 Any deviation from scheduled class times, dates, places, activities and content must
be cleared with the Community School Coordinator.

12.0 Evergreen Citizen Involvement

12.1 Purpose

12.11 The Evergreen Council of Parent Organizations shall act as a community
advisory "council" to the community school program and may recommend
program additions and/or changes to the coordinator.

12.2 Membership

12.21 The membership of the Evergreen Council or Parent Organizations consists
of representatives from the various elementary and secondary schools of the
Evergreen School District.

12.22 Any district resident attending ECPO meetings will be considered a voting
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member on any subject that has to do with community schools.

12.23 Meetings of the ECPO are held the third Tuesday of every month from 9:30 to
11:00 a.m. at the Evergreen School District offices September through June.

13.0 Reports

13.1 The coordinator shall make a quarterly written or oral reports to the District Board of
Directors.

14.0 General Rules

14.1 The community school program, as part of the Evergreen School District, shall
conform to district policies, procedures, and regulations on all program and business
matters.

APPROVED BY THE SUPERINTENDENT:  12/18/80   /s/ Dr. Kenneth C. Schmauder   
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Public Access to School District Records

Mindful of the right of individuals to privacy and of the desirability of efficient administration of the
district, full access to information concerning the administration and operation of the district shall
be afforded to the public as provided by the Public Disclosure Law.  Public access to district
records shall be afforded in accordance with procedures developed by the superintendent. 

"School District Records" include any writing, printing, Photostatting, photographing, etc.,
containing information relating to the conduct of the operations and functions of the district which
is prepared, owned, used, or retained by the district.  "School District Records" do not include the
personal notes and memoranda of employees, which remain in the sole possession of the maker
thereof and which are not generally accessible or revealed to other persons.

The "Records Officer" shall have the responsibility and authority for ensuring compliance with the
display, availability, inspection, and copying requirements of state law and this policy.  The
Records Officer shall authorize the inspection and copying of the district records only in
accordance with the criteria set forth in this policy.

In accordance with Chapter 42.17 RCW, the district shall make available for public inspection and
copying all district records or portions thereof, except those which contain the following
information:

1. Personal information from any file maintained for students (RCW 42.17.310 (1)(a)).
 Information from student records will be disclosed only in accordance with the
requirements of the Family Educational Rights and Privacy Act of 1974, and
district policy adopted pursuant thereto.

2. Personal information in files maintained for employees to the extent that disclosure
would violate their right to privacy (RCW 42.17.310 (1)(b)).

3. Test questions, scoring keys, or other examination data used to administer
academic tests (RCW 42.17.310 (1)(f)).

4. Contents of real estate appraisals made for or by the district relative to the
acquisition of property, until the project is abandoned or until such time as all of the
property has been acquired, but in no event shall disclosure be denied for more
than three years after the appraisal (RCW 42.17.310 (1)(g)).
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5. Preliminary drafts, notes, recommendations, and intra-district memoranda in which
opinions are expressed or policies formulated or recommended, except that a
specific record shall not be exempt when publicly cited by the district in connection
with any district action (RCW 42.17.310 (1)(i)).

6. Records which are relevant to a controversy in which the district is a party, but
which records would not be available to another party under the rules of pre-trial
discovery for cases pending in the Superior Courts (RCW 42.17.310 (1)(j)).

7. Records or portions of records, the disclosure of which would violate governmental
interests (RCW 42.17.310 (2)).

If the district denies any request, in whole or in part, for inspection and/or copying of records, the
district shall provide the requesting party with a written statement of the reasons for the denial,
setting forth a specific exemption (and statutory section) which applies.

If the record which is requested for inspection and/or copying contains both information exempted
from disclosure and non-exempt information, the district shall, to the extent practicable, produce
the record with the exempt portion deleted and shall provide a written explanation for the deletion.

The district shall not provide access to lists of individuals which the requesting party intends to
use for commercial purposes or which the district reasonably believes will be used for commercial
purposes if such access is provided.

The records officer is authorized to seek an injunction to prevent disclosure of records otherwise
disclosable when he/she determines that there is reasonable cause to believe that the disclosure
would clearly not be in the public interest and would substantially and irreparably damage any
person or would substantially or irreparably damage vital governmental functions.

No fee shall be charged for the inspection of public records.  The school district may impose a
reasonable charge for providing copies of public records and for the use by any person of school
district equipment to copy public records, which charges shall not exceed the amount necessary
to reimburse the district for its actual cost (including wages) incident to such copying.

Legal Reference: RCW 42.17 Public Disclosure Act

ADOPTED BY BOARD: 12/6/82
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Public Access to School District Records

The following procedures shall be used to carry out the district's policy regarding public
access to district records:

1.0 Public Records Custodians

At each administrative unit where district records are kept, the unit administrator shall
serve as public records custodian, who shall be responsible for the maintenance of
district records in accordance with district policy.  The public records custodian shall
permit access to and copying of district records by the public in accordance with
authorization from the records officer.

2.0 Display of Descriptions, Policies and Procedures

2.1 The records officer shall compile, prominently display, and make available the
following for inspection and copying by the public at the district's central offices:

2.11 Descriptions of the district's organization structure;

2.12 Descriptions of how, where, and from which employees the public can
obtain information and copies of public records; and

2.13 All district policies and procedures.

2.2 The records officer shall update the displayed materials identified above
whenever an item contained therein is amended, revised, or repealed.

3.0 Requests for Inspection and Copying

3.1 Upon written request, the district shall make available to any person for
inspection and copying any record or records not exempted by district policy.

3.2 A written request for inspection and/or copying of records shall include:

3.21 Name, address, and signature of the party requesting disclosure and
date of request;
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3.22 Specification of the record, records, or types of records requested; and

3.23 A statement of the intended use if lists of individuals are included among
requested documents.

3.3 Written requests for inspection and/or copying of records shall be made to the
records officer at the district's central offices or to the public records custodian
at the place where the requested records are kept.

3.4 Written requests shall be made and records shall be available for inspection
and copying during the customary business hours of the district's central offices
and/or the facilities where the requested records are kept.

3.5 With respect to those records which the records officer has designated in
writing as "open to inspection," the public records custodian at the facility where
the record is kept shall have authority to grant a request for inspection and
copying.  With respect to all the records, a request for inspection and copying
shall be granted only after review and approval of the request by the records
officer.

3.6. A response to each written request for inspection and copying of district
records shall be provided as soon as reasonably practicable and in no case
later than five business days after receipt of the request.

3.7 Upon request, the district will make copies of public records for a per page fee
which will cover the cost of copying.

3.8 District personnel shall provide full assistance to members of the public making
inquiries or requests related to district records.  District personnel shall locate
and produce for inspection requested records which are not exempt from
disclosure and which have been sufficiently identified in the request for
inspection.

3.9 The records officer and public records custodian shall have authority to impose
reasonable conditions on the manner of inspection of records so as to minimize
the risk of damage or disorganization of the records and to prevent excessive
interference with other essential operations of the district.

APPROVED BY THE SUPERINTENDENT:  12/6/82
REVISED:  3/16/84
REVISED:  8/2/88                                                               
REVISED:  6/19/92             /s/ Dr. Kenneth C. Schmauder         
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ORGANIZATION, LOCATION, AND INDEX OF RECORDS

The Evergreen School District is composed of:

A. Central Administration Office, which houses the departments of Business, Purchasing,
Curriculum, Administration, Personnel, Administrative Services, Facilities, Community
Schools

B. Special Education

C. Maintenance

D. Transportation Center

E. Warehouse, Printing, Records Management

F. Number of Elementary Schools - 14

G. Number of Junior High schools - 4

H. Number of Senior High Schools - 2

I. Number of Alternative Schools - 1

J. Number of Skills Centers - 1

Records may be obtained from the following individuals:

Superintendent:
- District policy and procedures (which includes indexed policies, procedures, forms) under

which the district operates in the areas of board of directors, instruction, students,
community relations, personnel, administration, financial management, noninstructional
operations, and school facilities

- District organizational chart
- Board meeting agenda and minutes
- Bond and levy information

Community Relations:
- District newsletters

Assistant Superintendent, Business Services:
- Budget
- Insurance programs
- Fiscal reports
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Purchasing Supervisor:
- Purchasing procedures

Interstate United:
- Food services operations

Facilities Manager:
- Maintenance and custodial operations
- Safety procedures, inspections

Transportation Supervisor:
- Transportation operations

Special Education Director:
- Special Education

Assistant Superintendent, Personnel:
- Personnel Procedures
- Employee Contracts

Assistant Superintendents, Instruction/Administration:
- Curriculum guides and courses of study
- Student learning objectives
- Instructional materials/texts

Assistant Superintendent, Administrative Services:
- Accident reports

Assistant Superintendent, Instructional Services:
- Test results

INDIVIDUAL BUILDINGS - RECORDS AVAILABLE

Elementary Schools

1. Staff handbook  6. Inventory record
2. Student handbook  7. Enrollment and attendance records
3. Staff bulletins  8. Safety inspections
4. ASB budget  9. Student insurance
5. School-home bulletins 10. Library inventory
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Elementary Schools:

Burnt Bridge Creek, Burton, Crestline, Ellsworth, Fircrest, Hearthwood, Image, Marrion, Mill
Plain, Orchards, Riverview, Sifton, Silver Star, and Sunset

Secondary Schools

1.  Staff handbook   8. Library inventory
2. Student handbook  9. Course of study
3. Staff bulletin 10. Inventory records
4. Student bulletin 11. School-home bulletin
5. Athletic handbooks 12. Student insurance
6.  ASB constitution 13. Safety inspections
7. ASB budget 14. Enrollment and attendance records

Secondary Schools:

Cascade Junior High, Covington Junior High, Pacific Junior High, Wy'east Junior High,
Evergreen High, Mountain View High, Alternative Learning Center, Skills Center
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Evergreen School District #114

13501 NE 28th Street – P. Box 8910
Vancouver, WA 98668-8910

Request to Inspect Public Records

In accordance with the provisions of RCW 42.17, I am requesting the privilege of viewing and, if
desired, of copying the records listed.  I understand that a fee must be paid for copied materials.

                                                                             
Signature

                                                                             
Address

                                                                             
City, State, Zip Code

In listing the public record(s) to be viewed, please specific by title, form number (if known), or by
detailed description each item desired to facilitate location of the document(s) and identification of the
custodian of the public record.

1.                                                                                                                                                    

2.                                                                                                                                                    

3.                                                                                                                                                    

4.                                                                                                                                                    

5.                                                                                                                                                    

FOR OFFICE USE ONLY FOR OFFICE USE ONLY
REQUEST:

Approved:

1.

2.

3.

4.

5.

Approved
In Part:

      *

             *

     *

     *

     *

Denied:

     *

     *

     *

     *

     *

Viewed

1.

2.

3.

4.

5.

Copied

Date:                                                                         

Superintendent/Designee                                           

                                                                                    

Date:                                                      

                                                          
Custodian of Public Records

                                                          
Location

* If a request has been approved in part or denied, see attached Appendix A for an explanation of
limitations on inspection and copying and a statement of reasons for only partial approval or denial.
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APPENDIX A

REQUEST TO INSPECT PUBLIC RECORDS

1. (a) Limitations on Inspection and Copying:                                                                                            

                                                                                                                                                        

(b) Reasons for Partial Approval or Denial:                                                                                           

                                                                                                                                                        

                                                                                                                                                        

2. (a) Limitations on Inspection and Copying:                                                                                            

                                                                                                                                                        

(b) Reasons for Partial Approval or Denial:                                                                                           

                                                                                                                                                        

                                                                                                                                                        

3. (a) Limitations on Inspection and Copying:                                                                                            

                                                                                                                                                        

(b) Reasons for Partial Approval or Denial:                                                                                           

                                                                                                                                                        

                                                                                                                                                        

4. (a) Limitations on Inspection and Copying:                                                                                            

                                                                                                                                                        

(b) Reasons for Partial Approval or Denial:                                                                                           

                                                                                                                                                        

                                                                                                                                                        

5. (a) Limitations on Inspection and Copying:                                                                                            

                                                                                                                                                        

(b) Reasons for Partial Approval or Denial:                                                                                           

                                                                                                                                                        

                                                                                                                                                        

This form is to be completed by the superintendent or his/her designee in triplicate and distributed as
follows:  (1) original to the person requesting to inspect public records, (1) copy sent to custodian of
public records where the records are located, and (1) copy retained by the superintendent or his/her
designee.
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Election Activities 
 
The district, as part of its mission to educate and instill civic virtue, will assure that public 
facilities are not be used to assist in any candidate’s campaign or to support or oppose any ballot 
measure, and will assure that the community is appropriately informed about district and 
education related ballot measures through objective and fair presentations of the facts related to 
those measures. 
 
The school board will consider adopting resolutions expressing the school board’s collective 
opinion on ballot measures (state and local, including district levy and bond measures) that 
impact the effective operation of the schools.  Such a resolution will be considered at a school 
board meeting, the short title and proposition number of the ballot measure will be included in 
the meeting notice, and an equal opportunity will be provided for views on both sides of the issue 
to be expressed. 
 
Prior to an election on a district ballot measure, the district will publish to the entire community 
an objective and fair presentation of the facts relevant to the ballot measure.  Normal and regular 
publications of the district will also continue to be published during election cycles and may 
contain fair, objective and relevant discussions of the facts of pending election issues. 
 
The superintendent is charged with the allocation of resources and the development of 
procedures to accomplish the goals of this policy. 
 
 
 
Cross References:  Board Policy 2022 Electronic Information System (K-20 Network) 
 Board Policy 5252 Staff Participation in Political Activities 
 
 
Legal References: RCW 28A.320.090 Preparing and distributing information on the 

district’s instructional program, operation 
and maintenance — Limitation 

 RCW 42.17.130 Forbids use of public office or agency facilities 
in campaigns 

 WAC 390-05-271 General application of RCW 42.17.130 
 WAC 390-05-273 Definition of normal and regular conduct 
 
 
Adopted by the Board of Directors:  June 28, 2005 
 




